Yakima County Fire District 12– Standard Operating Guidelines

SOG 1-2 – Incident Reporting

1. General

1.1 Purpose.  The purpose of this standard is to outline the procedures for writing and completing the reports for all incidents.

1.2 Scope.  This standard operating guideline shall apply to all members of Yakima County Fire District 12
1.3 Enforcement.  Enforcement of this standard operating guideline is the responsibility of the District’s officers.  Any person deviating from the provisions of this guideline may be required, at the discretion of the officer in charge, to submit in writing, within five (5) calendar days, an explanation for such deviation to the requesting officer who will forward the explanation up the chain of command for further review.

2.0 Incident Reporting

2.1 Any incident requiring the response of District personnel or apparatus, the Incident Commander, or his/her designee shall complete the Fire  Report, listed in Appendix E.

2.2 For any  incident where members of the District render medical services, the EMS  Report listed in Appendix E, shall be completed by the Incident Commander or his/her designee.

2.3 Any incident that results in fire damage to a structure, the Incident Commander, or his/her designee shall complete the property release form, listed in Appendix E.

2.4 All dispatched incidents require the Incident Commander, or his/her designee completes a roster of all members on the incident and assigns the incident a run number.

2.5 Upon completion of the Fire Report/EMS Report, roster and all paperwork associated with the incident, the Incident Commander or his/her designee shall attach all documents together and deposit in the locked HIPAA compliant report box located at each station.
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